Getting Married?

!
A guide to your wedding in the
Parish of Sandal Magna
St Helen's Church, Sandal & St Paul's Church,Walton

1

Table of Contents

Welcome!
3
Before you get married
4
Initial Enquiry .......................................................................................4
Wedding Interview ..............................................................................4
Wedding Preparation ..........................................................................5
Wedding Rehearsal ............................................................................. 5
Key Information ...................................................................................5
Legalities
6
Banns .....................................................................................................6
Church Electoral Roll ......................................................................... 7
Common Licence ................................................................................7
Archbishop' s Licence......................................................................... 7
Banns of Marriage Application Form
8
Service Details Form
9
Music
9
Hymns Suitable at the Beginning of the Service ............................10
Hymns Suitable at the End of the Service ......................................10
Voluntaries............................................................................................ 10
Organist ................................................................................................ 11
Order of Service
12
A Record of Your Wedding
12
Photographs .........................................................................................12
Videos.................................................................................................... 13
Flowers
14
On the Day
15
Confetti .................................................................................................15
Car Parking ...........................................................................................15
Fees
15
Church Rooms as A Reception Venue?
15
Tick List of Jobs to be Done
16
Contact & Further Information
20

2

Welcome!
Thank you for your enquiry
about being married at St
Helen's or St Paul's Church.
We are delighted that you are
planning a church wedding
and we look forward to
helping you to make it a really
memorable day.
We believe that marriage is
God' s gift and so we welcome your decision to be married in church.
As well as being a beautiful building, it is good to be reminded that God
wants to bless your marriage. Being married in church gives you an
opportunity to reflect on your faith and we would recommend that you
come to some of the services before your wedding especially when
your banns are being read.
As well as the spiritual dimension to your wedding service there are all
sorts of things that need thinking about and planning. Some of these
relate to the service in church, so please read this booklet carefully.

Revd Rupert Martin

!
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Before you get married
Initial Enquiry
Most couples make their initial enquiry by telephone or by visiting the
Parish Office. Some may be attending church and speak to Rupert. It is
important that you contact the Parish Office at the first instance to
discuss the legalities of your marriage and to arrange a Wedding
Interview (see below). When you contact the Parish Office you will be
asked a few basic questions to make sure that legally you are entitled to
be married.
• Have you been previously married and that marriage terminated
through divorce? If you have, then we would be happy to conduct a
Marriage Blessing in church, following a civil wedding at the Registry
Office
• Are you over 18 years of age?
• Do you live in the Parish?

Wedding Interview
Our Parish Administrator (Marisa Kapp) will usually meet you to
discuss your wedding preparations and explain procedures, time scales,
dates and costs. The interview is informal and gives you a chance to ask
questions. She will give you a tour of the church and talk through any
paperwork. At this meeting you will need to pay a deposit of £120 to
secure your wedding date. The interview is usually less than 30 minutes
long. We ask that you bring some formal identification with you, such
as a driving license or passport. It is usually at the Wedding Interview
that a date and time is fixed for your wedding. Our experience has
found that booking a wedding reception is more difficult than finding a
date to get married in church. So we suggest you contact reception
venues before your interview and bring some provisional dates along to
your interview.
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Wedding Preparation
You will be invited to a marriage preparation class (usually in April).
This is an informal and relaxed, lasting only three hours, that will both
prepare you for your wedding and help you to think about marriage.
Could we underline that this is part of the preparation for your
wedding and not an optional extra. We do expect you to be there
since it is a vital part of the service we offer and has been much
appreciated by all who have attended.

Wedding Rehearsal
There will be a rehearsal for your wedding in church. This usually takes
place during the week of your wedding, often on the Thursday evening
before. Please arrange this rehearsal with the Vicar a couple of months
before your wedding. Telephone Rupert Martin on 01924 255441.

Key Information
Below is a quick summary of the critical choices to be made and
information that we need from you when arranging your wedding,
especially at the initial stages. There are more details about these
choices in the rest of the booklet.
• Legalities of your marriage: Banns, Electoral Roll, Common Licence or
Archbishop’s Licence. Please call the Parish Office on 01924 259966
to discuss the best option for you.
• Wedding Reception venue and provisional dates
• Date and time of Wedding arranged with Parish Office
• Return the ‘Banns of Marriage Application’ form to the Parish Office
• Pay £120 deposit to ‘Sandal Magna PCC Fees Account’
• Return the ‘Order of Service’ Form to the Parish Office
• Attend the Marriage Preparation Class in April
• Discuss music with the Organist/Choir and make arrangements
regarding flowers (see notes below)
• Provide a proof of the printed order of Service to the Parish Office
before it goes to the printers
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Legalities
For your marriage at St Helen's or St Paul's to be legal we have to
comply with the law of the land. This is not set by the church but by
Parliament.

Banns
The most common way of arranging a wedding is by the reading of
banns. Your intention to be married is announced at a church service in
order to inform the local community and allow them to raise any legal
objection: this method has been in practice since 1215! This way
requires that at least one of you (it doesn't matter which one) lives in
the parish of Sandal Magna (Sandal, Walton, Milnthorpe, Pledwick and
Portobello) during the three months before your wedding. Your banns
can then be read in church on three consecutive Sunday services,
usually the second, third and fourth Sundays of the month, in the month
before your wedding at the 10.45am service at St. Helen’s.
If one of you lives in another parish you need to arrange for your banns
to be called in that parish also. You will need to arrange that with the
vicar there and obtain a certificate saying that the banns have been read,
which you pass on to us before the wedding.
If you move out of the parish before the wedding you must tell us
straightaway. You must not assume that just because you were living in
the parish when you booked the wedding, or your parents live in the
parish, that will make it a legal wedding. If neither of you are living in
the parish in the three months prior to the wedding then we have to
look for some other way of doing a legal wedding. Tell us and we can
help you find a legal way through any complications.
Since the 1st October 2008, when the 'Church of England Marriage
Measure' came into force, anyone with a 'qualifying connection' with the
parish church may have their wedding there.
A Person has a 'qualifying connection' with a parish if
a) that person :
was baptised in the parish, or
had their confirmation registered in the parish, or
has at any time been resident in the parish for at least 6 months, or
6

has habitually attended public worship in the parish for at least 6
months, or
b) a parent of that person has at any time during that persons lifetime :
had their usual place of residence in the parish for at least 6 months, or
habitually attended worship in the parish for at least 6 months or
c) a parent or grandparent of that person was married in the parish.
If you would like to be married at St Helen' s or St Paul' s but you will
not be living in the parish during the three months before the wedding
there are three other possible ways of having a legal wedding.

Church Electoral Roll
This is the simplest solution. You can have your name put on the
church electoral roll by coming to church regularly for six months and
then applying to go on the electoral roll in the March or April before
your wedding. This gives you a legal entitlement to be married here.
The banns can then be called here. The banns will also need to read in
the parish, or parishes, where you live. Regularly does not mean every
Sunday necessarily, perhaps a couple of times a month suffices. Several
people every year do this and are often surprised by how much they
enjoy the services!

Common Licence
This can be obtained by staying for 15 days with someone who lives in
the parish and by swearing an affidavit with the diocesan registrar saying
you have done so. You need to do this during the three months before
the wedding. It doesn't matter who you stay with, parents,
grandparents, friend, but you do actually have to do it. It is more
expensive than banns. Please see ‘More Information’ for the Registrar’s
contact details.

Archbishop' s Licence
This is primarily for those whose original home is in the parish but who
now live away from Wakefield e.g. someone who has attended St.
Helen's or St Paul' s church until moving to university. It is more
expensive and has to be supported by the vicar. There has to be a very
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good pastoral or other reason for the application to be successful. We
cannot guarantee that it will be so in every case. as the decision rests
with the Faculty Office of the Archbishop of Canterbury.

Banns of Marriage Application Form
There are two forms which you need to return to the Parish Office as
soon as you can. The ‘Banns of Marriage Application’ and ‘Service
Details’ form provide all the key information when making the
arrangements for your wedding. The forms also cover legal aspects of
your marriage. The ‘Banns of Marriage Application’ form should be filled
in carefully and clearly in block capitals because the details you give will
be copied onto your marriage certificate and into the Marriage Register
which is a legal document. Even if you are not having Banns read, please
fill out the form.
Before you complete the form (which can be obtained from the Parish Office)
please read this booklet and these notes carefully.
• This form must not be used by a divorcee.
• All names must be given in full. Please do not use initials.
• Your age is the age you will be on the day of your marriage.
• Rank/profession. If your occupation has a general title, please give
some detail. For example, for Manager' insert Shop Manager' or
Engineering Works Manager' ; for Foreman' insert Bakery Foreman'
or Garage Foreman' .
• Address. This should be your address when the banns are called i.e.
the month before your wedding. It should correspond to the Church
of England Parish to which you belong. If you don' t know where you
will be living a month before your wedding please give us your
current address and let us know immediately you change address. If
you move before the wedding it is very important that you tell us
immediately so that we can try and work out any problems that may
be created. You will want a legal wedding!
• a) Father' s names, i.e. your natural father (unless you have been
legally adopted). You can also add the name of a ‘step-father’ instead,
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if you wish, as long as they are or have been married to your mother.
Add the words ‘Step-father’ in brackets after their name.
• b) If your father is deceased please enter deceased' below his name.
• Father' s rank/profession. If you father is retired, please enter
retired' before his rank/profession, e.g. Retired Doctor' .
• If you are under 18 years of age, you must have the written consent
of your parents or guardian, which is signed by them and one witness.
Please ask for a form if necessary.

Service Details Form
If you are booking well ahead some of these things may not need to be
thought about yet but please fill in the form as soon as possible and
return it to us and certainly no later than 8 weeks before your wedding
date. It is important that you tell us of any changes to this information
as soon as possible. The following information covers the main aspects of
your wedding service and will help you fill out the ‘Service Details Form’.

Music
Here are a few guidelines for the choice of music and hymns at your
forthcoming wedding. In making the choice it is important to bear in
mind that you will be married within the context of a meaningful act of
worship in church. When choosing hymns it is important to read the
words very carefully and not to be guided by the tune however popular
it may be! Hymns like Jerusalem and others like them are not very
appropriate to the occasion. If you read through the lists of hymns
carefully you will notice that the first hymn is more celebratory and the
second hymn is more thoughtful. We suggest that you bear this in mind
when choosing hymns. It is worth noting that hymns found through the
Internet, often have American wording, which can be significantly
different to the standard UK hymns. If in doubt ask us to supply the
hymn words. A list of some of the suitable hymns follows.
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Hymns Suitable at the Beginning of the Service
All things bright and beautiful
Crown with love, Lord, this glad day
For the beauty of the earth
Immortal, invisible, God only wise
Let all the world in every corner sing
Let us with a gladsome mind
Love divine, all loves excelling
O worship the King all glorious above
Praise my soul the King of Heaven
Praise to the Lord the Almighty
Shine, Jesus, shine.

Hymns Suitable at the End of the Service
Be thou my Guardian and my Guide
Christ be beside me
Father hear the prayer we offer
Give me joy in my heart
Lead us, Heavenly Father lead us
Lord of all hopefulness, Lord of all joy
My Jesus, My Saviour
Seek ye first the Kingdom of God
Take my life and let it be
The King of Love my Shepherd is
The Lord' s my Shepherd
Make me a channel of your peace
One more step along the world I go

Voluntaries
When choosing Voluntaries there are, of course, the obvious ones The Bridal March by Wagner at the entrance of the bride and The
Wedding March by Mendelssohn at the end of the service.
There are other Voluntaries which are suitable and which you may like
to consider.
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At the entrance of the Bride
Fanfare for a Bride
Trumpet Voluntary
Trumpet Tune
Prelude to Te Deum
March from Occasional Oratorio
March from Scipio
St Anthony Chorale

(Rawsthorne)
(Clarke)
(Purcell)
(Charpentier)
(Handel)
(Handel)
(Haydn)

At the end of the Service
Toccata
Finale from the Music for the Royal Fireworks
Toccata in D Minor

(Widor)
(Handel)
(Bach)

Also one or two of the Voluntaries suggested for the beginning of the
service.

Organist
If you would like to discuss the hymns and the music please contact
Tony Rudd, he will be delighted to have a chat with you. He can be
contacted on 07848 038282. Please inform Tony when you have
decided on your choice of music. If you are having your own organist
please let us know as soon as possible.
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Order of Service
Here is a suggested Order of Service for your wedding, which you
might like to use if you are printing an order of service. Please send a
proof of the Order of Service to The Parish Office before it is printed.
Processional Music
Introduction and welcome
First hymn
The Marriage
The Reading
The Address
Prayers
Second Hymn
Signing of the register
Recessional Music

A Record of Your Wedding
You will, of course, want a permanent record of your wedding by which
to remember your special day.

Photographs
• Amateur photographers (i.e. guests and family) are asked not to take
photographs in Church. The professional photographer is allowed 3
photo-opportunities in church.
• A photograph from the font area at the back of the church, without
flash during the first hymn.
• 2 or 3 photographs of the signing of the registers posed after the
registers have been signed.
• A photograph of the couple on their way back down the aisle at the
end of the service.
• It would also be greatly appreciated if the professional photographer
could limit the signing of the register session to just one or possibly
two photographs. There is usually plenty of time for photographs
outside on the lawns.
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Videos
Permission is given for recording equipment to be brought into and
used inside the Church for the purposes of recording the wedding
service subject to the following conditions:
a. The Incumbent' s terms and conditions for the use of Video
Recording Equipment can be and must be ascertained from him
before the Ceremony is recorded.
b. The Fee must be made over to the Parochial Church Council
before the Ceremony.
c. In no way must the use of equipment be intrusive in such a way as
to distract those present from the ceremony taking place.
The attention of the recordist is drawn to the following
matters:
1. The law of copyright is complex. Neither the Incumbent nor the
Parochial Church Council has any authority to give copyright
permission for the lawful reproduction or recording of any work literary or musical - which is protected by copyright.
2. Certain blanket arrangements have been made to facilitate the
recording in Church of the text of the marriage and baptism
services. Without prior application having to be made to copyright
owners, permission has been given for the recording on either
videotape or audiotape of the above service, including psalms.
Such permission does not, however, extend to hymns, anthems,
music or additional prayers.
3. The conditions on which a tape above may be made without prior
application are as shown (see notes *)
4. The copyright owners of the material specified above charge no fee
for this permission.
4. These blanket arrangements and the permission do not extend to
any part of the service other than the text of the authorised
service. Thus hymns, anthems, music, additional prayers, etc., are not
covered by these permissions and it is your responsibility to obtain
permission for such other copyright materials which is included in
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the service. Copyright subsists in a work at least under the period
of 50 years from the end of the calendar year in which the
originator (author, composer etc.) died. Most of the traditional
music used in the service will therefore be out of copyright.
5. Where there is doubt whether the material is copyright the
publisher will usually be able to assist.
6. The fee is payable to the Parochial Church Council for the
Incumbent' s permission to bring in and use recording equipment
inside the Church.
*
i.

No copies shall be sold or rented i.e. copies shall not be sold
commercially except that the original recording and copies may be
sold to the couple or parents who commissioned the recording;
NO copies shall be transferred to any broadcasting company for
radio or television transmission.

ii. No more than three copies of the recording shall be made.
iii. The recording, including an extract from it, shall not be exhibited in
public.

Flowers
You may like to have flowers at your wedding. Our church flower coordinator is Marjorie Jones, telephone 01924 250158. Please make an
appointment with her so that she can she discuss the arrangements. If
you would like her and her team to arrange the flowers you only pay
for the cost of the flowers (paid directly to Marjorie). You may choose
to use your own florist but please contact Marjorie first, whether or
not you are having the church flower arrangers, so that she can coordinate the organisation of the flowers for your wedding with both
you and your florist. Normally, the flowers are put in place on Friday
morning for a Saturday wedding. The displays in the sanctuary area
behind the altar remain for the Sunday services.
If you are getting married on the same day as someone else please coordinate the arrangements for flowers with them through Marjorie.
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On the Day
You may be very nervous on the day. Do not panic! Each wedding
service has been allocated a Verger (church official) who will help
prepare the church and make the service go smoothly. If there is any
problem on the day, speak to the minister taking the wedding and/or
the verger on duty.

Confetti
If you would like to throw confetti please do so at the top of the path
by the gate at St Helen's. Please ask your guests to use biodegradable
confetti only.

Car Parking
The lay-by outside will be reserved for the bride when she arrives. Guy
Salmon Land Rover garage kindly allow us to use their bottom car park.
Please ask your guests to use the car park which can be found towards
the back of the garage.

Fees
To secure your time and date please send a deposit of £120 made out
to Sandal Magna PCC Fees Account. This deposit will be deducted from
the overall fee when the outstanding balance is paid during the few
weeks before the ceremony. We will send you an invoice which will
need to be paid 10 days before your wedding. The invoice is usually
sent a month before your wedding and is based on the ‘Service Details’
form.

Church Rooms as A Reception Venue?
We have wonderful new rooms at the back of St. Helen’s church which
are suitable as a small wedding reception venue, catering for up to 60
people. Please contact the Parish Office for further information.
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Below - The Emmaus Room at the East End of Church is an ideal
location for smaller receptions. The three rooms which include a
kitchen and wheelchair access were opened in 2005.

Tick List of Jobs to be Done
If you wish, please use this tick list of jobs. You don' t have to have all
these things and there are probably many more you could add!
Church booked - date and time
Banns/licence application made
Venue for reception booked - main reception
Venue, catering and music booked for evening function
Enquiries about smoking regulations at reception venue(s)
Hen and Stag parties planned and arranged
Wedding insurance arranged
Wedding cake ordered, cake stand and knife organised
Best man, attendants, ushers chosen and invited
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Two people invited to act as witnesses
Guest list compiled
Invitations bought/ordered
Invitations sent out
Overnight accommodation booked for bridal couple if necessary
Lists of accommodation for guests needing to stay overnight
Professional photographer/video maker booked, permission form
for video signed, returned and arrangements checked with church
Present list compiled and distributed/ lodged with store of your
choice
Note book for recording presents for letters of thanks
Honeymoon travel and accommodation booked
Passports and visas obtained/renewed
Form of service agreed with vicar
Organist booked - parish office helps here
Music and hymns agreed with organist
Service sheet compiled ready for printer
Flower arrangers booked - parish office can help
Flowers agreed with church and flower arrangers
Bride and attendants' bouquets ordered
Wedding dress, underslip, head-dress and shoes bought/hired for
bride
Groom' s outfit chosen and bought/hired
Best man and attendants' outfits chosen and bought/hired
Hairdressing appointments made
Trial run of hair style and make-up - bride and attendants
Transport for bride and father, attendants, bride' s mother, groom
and best man arranged
Transport for elderly/disabled guests arranged
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Travel from reception to airport/station/hotel arranged for bridal
couple
Parking arrangements for ceremony and reception explained to
ushers and guests
Cars booked and written confirmation received
Wedding ring(s) bought
All church arrangements confirmed and rehearsal booked
Presents for attendants bought
Reception seating plan made and place cards produced
Numbers, menus and prices checked with caterers
Provision made for vegetarians and teetotallers
Dates of reading of Banns and visit to hear them read
Place arranged for bride and groom to change after reception
Return of any hired clothes arranged
Banns certificate collected and given to parish office
Honeymoon clothes and suitcases checked
Written reminder/phone call to check arrangements with car hire
firm
Entire wedding outfits tried on before the shops close!
Rehearsal - last queries about service
Visit to church to see the flowers

18

Your Notes:
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Contact & Further Information
Our intention is to try to help you have the best day possible on your
wedding day and a good and long-lasting married future together. If any
of us can be of help in providing that then please do not hesitate to ask.
If you would like to ask anything about your marriage arrangements
please feel free to ring Marisa Kapp, the parish administrator, on 01924
259966 between 9.00am and 1pm on weekdays, Tuesday to Thursday. If
you would like to talk about other marriage matters or to arrange the
wedding rehearsal please phone the Vicar, Rupert Martin, on 01924
255441.
Parish Office
St Helen' s Parish Church
Barnsley Road
Sandal
Wakefield, WF2 6EJ.
Email. sandalmagna@gmail.com • Tel. 01924 259966
Web. http://www.sandalmagna.com
There is also some useful information on-line at:
http://www.cofe.anglican.org/lifeevents/weddings/
Faculty Office:
1 The Sanctuary, Westminster, London SW1P 3JT.
Telephone 020 7222 5381
http://www.facultyoffice.org.uk/
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